SEND and Inclusion Hub Newsletter
ISSUE 38	                                                                                8th August 2023
This newsletter is published to share useful links, training & resources for the Moorlands district. This is for Staff, Children & their families. In this edition there is information for parents on various initiatives and activities taking place throughout the summer holidays.  Please share via your school website, FB page or newsletter.


SERVICES COMMISIONED FOR PDIP

SEND and INCLUSION HUB

CAMHS Trailblazer 16 Schools involved

Please note: Shane Knott is no longer seconded to the PDIP for Inclusion Support. 


Helpdesk
We encourage Schools to use the weekly helpdesk held on a Tuesday 1.30p.m. to 3.30p.m.  You need to complete a referral and send it to the Moorlands SEND/Inclusion inbox SendInclusionMoorlands@staffordshire.gov.uk. The aim is to facilitate the Earliest Help available and to avoid crisis point. The helpdesk is primarily run by  Reggie Hodge EPDO Moorlands/SEND & Inclusion Coordinator, however other partners will sit at this helpdesk as and when required for example: Pam Clulow – Cedars Education Inclusion: Claire Butters and Visyon: Louise Marsh. This is not a decision- making helpdesk it is for advice & guidance only and will still be discussed at the PDIP but a helpdesk update will be given
SEND/Inclusion referral form





Schools are asked that any student who receives 3 or more fixed term exclusions within the current term, should be brought to the helpdesk for further guidance/support.

Information on the SEND/Inclusion process is outlined on the last pages of this bulletin



























SEND/Inclusion Hub referral form














Non Attendance
If Schools are unable to attend the SEND/Inclusion Hub and you have made a referral, please could you email an update to the SEND/Inclusion inbox prior to the Hub meeting. Should Schools make a referral and not attend either the helpdesk or the SEND/inclusion hubs on 3 occasions the referral will be closed and a new referral will need to be made.




Educational Psychology
 
         All School’s will be able to access their own Educational Psychologist, you do not need refer into the SEND/Inclusion Hub. If you are unsure of who your EP is please contact lesley.schofield@staffordshire.gov.uk
















 
INFORMATION FOR SCHOOLS ON THE SEND/INCLUSION PROCESS

Please see the information below for the SEND/Inclusion process.
Only schools can refer into the SEND & Inclusion Hub.
 
Educational Psychology
 
· All School’s will be able to access their own Educational Psychologist, you do not need refer into the SEND/Inclusion Hub. If you are unsure of who your EP is please contact lesley.schofield@staffordshire.gov.uk
 EHCP
· Any Child with an EHCP, can still be referred into the SEND/Inclusion hub, however the contents, hours & alternative provision cannot be discussed. Please raise this at your next annual review if you have any concerns.
  Earliest Help: What Does It Mean?

· We are clear that helping children and families as early as possible when issues first arise is a priority. Children, young people and families receive Earliest Help through universal services and organisations (including: schools, colleges, academies, community groups/projects and universal health services). These services and organisations have their roots in local neighbourhoods and villages, and are therefore   well-placed to both provide support to families with relative informality, and to apply a practical approach to meeting needs. Earliest Help is provided through a range of organisations. Some examples are:
 
· Schools, Academies, alternative education providers & Colleges
· Children & Families Groups
· Faith Organisations & Groups
· School Nurses
· Wellbeing Services
· Voluntary Organisations
· Children’s Centres SPACE Summer Programme (OPCC)      
· Individuals 
 
· Early Years / Pre-School Settings
· Maternity Services / Health Visitors
· Private Sector Providers
· GP’s / Primary Care Services
· National Citizenship Programme
· Sporting/Leisure Organisations
· Volunteers & Locally Elected Members

Early Help : What Does It Mean?

· Children, young people and families that are most in need of support, receive support through a multi-agency service response through an Early Help Assessment. The emphasis on targeting Early Help resources for those children, young people and families that most need support is a key element of the Building Resilient Families and Communities programme. Our Early Help Offer continues to harness the engagement of the wider economy of services that touch the lives of families in one way or another is crucial if we are to identify and address issues as soon as possible. Some examples of services are below:
· Families First
· Direct Health Services (e.g. Primary Care)
· Crime Prevention Service (SYOS)
· Police Vulnerability Hubs
· Emotional Wellbeing & Mental Health Services
· Building Resilient Families Programmes
· Families First Edge of Care Services
· Parenting & Families Programme’s
· Commissioned Organisations & Providers
· Health Visitors / Schools Nurses
· National Charities & Organisations 
· Organisations, services and groups providing Earliest Help
· Locality Team Partnership Meetings
 
Staffordshire Connects

· To access the SEND/Inclusion Processes and the Assess, Plan, Do, Review please use the following link https://www.staffordshireconnects.info/kb5/staffordshire/directory/home.page

SEND Local Offer
 
· https://www.staffordshireconnects.info/kb5/staffordshire/directory/localoffer.page?localofferchannel=0
· https://www.facebook.com/StaffordshireSENDLocalOffer/


An extensive and invaluable directory of support and services available to schools and communities.

https://www.staffordshireconnects.info/kb5/staffordshire/directory/advice.page?id=0rWBovMeR5E














Useful links and resources

Funding Available For Free Call Blocker Devices

Funding Available For FREE Call Blocker Devices for Vulnerable Residents.
 
Do you know someone that is receiving a number of unwanted & nuisance calls to their home phone and would benefit from a call blocker? Please do get in touch with us at Staffordshire Trading Standards as we currently have funding in place to apply for free call blocker devices for vulnerable residents in Staffordshire. 
 
A call blocker is a small device that sits between your home phone & wall socket that blocks up to 95% of unwanted nuisance calls.  Once we’ve received a referral, we arrange a visit, (either with the person concerned or a relative/carer) to install, demonstrate & test the device. 
 
We now have an online referral form that is quick and easy to complete that you can find over at;  
 
Call Blockers - Staffordshire County Council
 
New Scam Alert Newsletter
 
Just a quick plug for our monthly Scams Email Newsletter highlighting emerging threats both nationally and within Staffordshire. By raising awareness of common scams, as well as signposting to support and assistance available, our aim is to help protect Staffordshire residents from ongoing scams and fraud. You can sign up over at;
 
Scam Awareness Newsletter - Staffordshire County Council

HOME-START STAFFORDSHIRE MOORLANDS - SCHEME MANAGER VACANCY

Job Vacancy for Scheme Manager:  Home-Start Staffordshire Moorlands
Closing date:  9 am 14th August 2023 Interview date:  Wednesday 23rd August 2023
Hours:  30 hrs per week
Salary:  NJC Scale 26 – 30 (£32,909 – 36,298) pro rata
Permanent contract dependent on future funding. 
Home-Start Staffordshire Moorlands have an exciting opportunity to join our small team committed to providing support to families across the Moorlands, responding to the challenge of the post-pandemic period, current recession and beyond.
We are seeking a manager with a range of skills, able to lead the team, oversee the operations of the charity, provide support to the Trustee board, and ensure the future financial strength of the charity.  We are seeking a manager who can provide strategic leadership and vision, has strong communication skills, has knowledge of charity finance and skills in bid writing and income generation, and who is passionate about the early years and the work of Home-Start. 
Home-Start Staffordshire Moorlands has operated successfully in the Moorlands district for 25 years.  We have a strong track record in the delivery of both home visiting support through our skilled Coordinators and Volunteer team and in Group provision for the early years. 
The successful candidate should:
Demonstrate commitment to the importance of the early years and the importance of support to parents who may be facing difficulties.
Demonstrable experience of leadership and management in a changing environment
Experience of securing funding and income generation
Ability to form partnerships with voluntary, statutory and community organisations.
For details and application pack please download a pack and application form from our website: https://homestartsm.org.uk/about-us/#vacancies.  Applicants are welcome to telephone for more information (01538 387231) or to arrange a visit to see the scheme and gain a better understanding of the role.
Home-Start Staffordshire Moorlands is committed to equality of opportunity and diversity and the safeguarding of children and vulnerable persons.



SPACE is back
School Holidays are approaching and the good news is that the SPACE Scheme is back!!           
There is lots of fun activities for 8-17 year olds during the school summer holidays across Staffordshire and Stoke on Trent. 
Please sign up to hear about all the activities available in your area. SPACE will run between July 31st and September 1st. 
 Staffordshire Space | Space
Move to Universal Credit

cross Staffordshire and Derbyshire the 'Move to UC' will begin in August 2023. This will be for a mix of customers currently in receipt of Working Tax Credits or Child Tax Credits.
 
As the Partnership Team for Staffordshire and Derbyshire, we are offering Awareness Sessions around the basics of Universal Credit and the upcoming 'Move to UC' for our Partners and Stakeholders. These will take place throughout July, August and September. To register please follow the links below:
 
Monday 24th July 10:00 – 11:00
 
Monday 24th July 14:00 – 15:00
 
Wednesday 26th July 14:30 – 15:30
 
Monday 31st July 10:00 – 11:00
 
Tuesday 1st August 10:00 – 11:00
 
Monday 14th August 11:00 – 12:00
 
Thursday 14th September 10:30 – 11:30
 
The sessions will run for approximately 1 hour as a Microsoft Teams Live Event. You will be able to ask questions using the chat/side bar, where we will endeavour to respond as soon as possible.
 
Please feel free to share this invitation across your networks.

Home-Start Staffordshire Moorlands 25th Anniversary Challenge walks - Sunday 10th September 2023

Take up a challenge this September
Home-Start Staffordshire Moorlands is 25 years old!
We’re looking for people eager to walk in our glorious district and raise funds for our charity on
Sunday 10th September 2023
Because Childhood Can’t Wait
This year Home-Start Staffordshire Moorlands is 25 years old!  And to celebrate and help raise much needed funds we are organising a variety of walks:  a Challenge Walk for those who like a long hike; Half Challenges or gentler options and a shorter Family Challenge.  There will also be a Toddler Trail in Leek’s Brough Park and a gentle stroll option.  Most walks are linear and there are bookable transport options.  More details are available on our website here: https://homestartsm.org.uk/support_us/#walk-for-homestart and to get involved you just need to register with us on our Registration Form and make a donation to the scheme via our Just Giving campaign page.  Once those wanting to participated have registered and donated, we’ll provide further information, guidance for walkers, transport options and fundraising information. Nearer to the time will send detailed route guidance and maps. 
The walks have been chosen to give a sense of the size of the district covered by our scheme and of the varied landscapes – with the full Challenge Walk stretching from one side of the district to the other.
All proceeds will be used to help us support families with young children who are going through difficult times and to help us continue to run our well used groups across the district now and in the year ahead.  If you would like to sponsor or support those who are walking you can do so here: Just Giving campaign page .
If you have queries or would like to volunteer to help on the day, please email Info@homestartsm.org.uk.
Free Animal Care programme for young people aged 16-30

Our animal care programme is coming up again, starting on Monday 14th August from our delivery centre in Hanley. The programme is suitable for anyone who has an interest in animals and wants to work on their confidence and social skills whilst learning about the animal/zoo industry. It would also be suitable for someone who is going to college in September to do animal management.
 
Further information about the Animal care programme!
 
We have our popular Get Started with Animal Care programme returning to our Stoke (Hanley) Centre, the programme will be delivered face to face where young people aged 16 to 30 can get hands on with exotic animal breeds (including owls, giant tortoise, snakes, skunks, bearded dragons, insects, laughing kookaburras, guinea pigs, tenrecs etc.) learn more about animal care, conservation and zoo industries and learn how to care for the animals on a day to day basis. The programme is ideal for anyone who has an interest in animals and wants to learn more about the industry, as well as any young person who would benefit from a therapeutic week to help boost their wellbeing.
 
If you are working with anyone interested in the programme, I am happy to arrange a meeting with them to discuss in more detail and get them signed up. If they would like to sign up first and then arrange a meeting with me, they can sign up and secure a place on the programme by clicking the link below. They can also do this by scanning the QR code on the attached poster.
 
Click here to sign up for the programme
  
During the programme young people will also get the chance to design animal enclosures that will be used as base designs for real animal enclosures within the zoo. They will also design and build enrichment activities that will be used in the animal enclosures at the zoo.
 
Throughout the programme young people will be reimbursed for bus travel costs as well as having food provided for lunch at no cost for the young person. It is a 5-day, hands on animal care workshop, following the programme young people will get 3 months of progression support and 1:1’s to help support them into a positive outcome or to keep engaging in something positive, plus the chance to access a development award to get financial support for your next steps.
 
Programme Start Dates:
  
	
	Date
	Time
	 
	
	

	Taster Day
	Thursday 10th August
	11am to 1pm
	 
	
	

	
	
	
	
	
	

	Programme Dates
	Monday 14thth August to Friday 18th August
	10am to 3pm
	
	
	

	
	
	
	
	
	


 
Throughout the programme young people will:
 
· Work in a fun environment, meet likeminded people and learn about the animal care industry.
· Gain experience of animal handling, exotic/zoo animal health checks, Husbandry tasks & more!
· Learn about animal enrichment and help design and build enrichment activities that will be displayed at the zoo and used in real animal enclosures.
· Have lunch and travel expenses provided.
· Gain advice from industry experts on how to get into the industry.
· PLUS get up to 3 months of personal mentoring to help you achieve your goals!
 
Young people can sign up by clicking the profile form link below, or you can send me some details and I will contact them to arrange a visit. We are now back in our centre part time, so we are available most Tuesdays, Wednesdays, and Thursdays if you wanted to bring a young person for an initial visit to talk about the programme and get signed up.
 
Click here to sign up for the programme and secure a place on the programme.
 
Volunteering opportunity with the Commissioner's Independent Scrutiny Panel
Could you volunteer to review Police powers to ensure they are being used correctly?
The Commissioner’s Independent Scrutiny Panel is looking for a diverse group of people to scrutinise Police powers including the use of stop & search, the use of force and powers within custody.
Volunteers will help interrogate information and body worn video to identify issues and be involved in suggesting solutions.
Applications are now open, find out more or apply here: Independent Scrutiny Panels - Staffordshire Commissioner (staffordshire-pfcc.gov.uk)

Meals out to support over the summer holidays!

[image: ]






Partner SPEAK- Free Event 

[image: ]Who should attend:
Professionals involved in the safeguarding of children, both practitioners and policymakers. The seminar will have particular relevance for police officers, social workers and charities involved in safeguarding children and their families who have been the indirect victims of indecent images of children investigations.

PartnerSPEAK is an Australian agency that provides support and advocacy to non-offending partners and affected family members of perpetrators of online sexual exploitation of children (OSEC). PartnerSPEAK is a lived experience agency meaning that all support workers have the experience of being a family member of someone who has offended children online.
 
Content:
· Prevalence of online sexual exploitation of children (OSEC)and affected family members
· History of PartnerSPEAK and development of services
· Impact of online sexual exploitation of children (OSEC) offending on non-offending partners and affected family members
· Intentional Peer Support as a service response
· Intersection of online sexual exploitation of children (OSEC) offending with family violence
· Impact of working with affected family members on investigator well-being/welfare and online sexual exploitation of children (OSEC) intelligence
· Models of working with LEA· Advocacy and Government
· Lessons learned

Biddulph HAF
[image: ]
























Vehicle Technicians - Staffordshire Police and Staffordshire Fire & Rescue VACANCY - 31st August Deadline

📢Looking for a new challenge?

🚔We're recruiting Vehicle Technicians to service, maintain and repair Staffordshire Police and Staffordshire Fire and Rescue fleet vehicles.

🚒It is a diverse role which includes analysis, diagnostics and road testing of vehicles. All of our technicians are provided with relevant manufacturer training and development to further their career portfolio.

👥The team play a key role in the emergency services and help to make a positive difference to Staffordshire communities.

📲We will be hosting online familiarisation events in August, where we will share more information about the roles and answer any questions.

➡️To register and apply please visit: https://orlo.uk/FTDHB

 Road Safety Quiz for Kids
If you’re looking for a fun way to teach your children about road safety during the summer break, take a look at our printable Kash the police dog road safety activity sheet for a true or false quiz about the green cross code.
Make sure you check out the road safety tips for parents too when you download it:
https://orlo.uk/mgvmD (Click the link under 'Advice for parents')

Healthwatch Staffordshire is doing a Deep Dive into teenage mental wellbeing and health outcomes for care experienced young people – Can you assist?
Healthwatch Staffordshire has been working with partners across the ICS to explore the views of care experienced young people (CEYP), and the health services they have used, with the aim of improving health services and health outcomes, for young people in care and moving out of care, in the long term.

 

They are interested in hearing the views of young people aged 16 - 25+, via this survey, regarding their transitioning from children and adolescent mental health services into adult mental health services. Attached is a paper version of the survey that can be emailed to daniela.ballantine@healthwatchstaffordshire.co.uk when completed, and a simplified version of the survey for children or young people with special educational needs and/ or neurodivergent conditions can also be accessed here.
If you work with or support a young person who could input into this work, please forward the survey on.
If you are able to promote this survey, please see the attached image that can be used on your social media channels.
For more information, please contact Daniela directly: daniela.ballantine@healthwatchstaffordshire.co.uk.
Please see below attached: 


adult learning courses for September
Please see below attached
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SEND & Inclusion 

Data Sharing Agreement



This Data Sharing Agreement is between the parties detailed below:



Staffordshire County Council



And



(Insert name of organisation signing this agreement)



Key Contacts



Paula Ricketts, Senior SEND and Inclusion Coordinator



Insert EPDO name 

Insert Business Admin Name 





1.	Introduction



1.1 Basis for sharing



Staffordshire County Council and the parties detailed in this agreement will share data for the purposes of the SEND & Inclusion District Model in accordance with section 25 of the Children and Families Act 2014 and in exercise of the general power of competence under section 1 of the Localism Act 2011, powers under section 111 of the Local Government Act 1972 and section 2 of the Local Government Act 2000 (promotion of well-being). 



These provisions give the Council the power to do anything individuals generally may do (subject to the limitations set out in the Localism Act 2011), and the power to do anything which is calculated to facilitate, or is conducive or incidental to, the discharge of any of the functions of the local authority. These provisions also place duties on local authorities to ensure integration between educational provision and training provision, health and social care provision where this would promote wellbeing and improve the quality of provision for children and young people with special educational needs and disabilities (SEND) and / or children and young people at risk of exclusion. 



Lawful basis to process data:



The basis under which personal and special category data will be processed are set out below:



Public Task (Article 6 1(e) is the lawful basis under which personal information will be processed. The processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller. 



Provision of health and social care (Article 9 1(h) in that processing is necessary for the provision of health and social care.











1.2 Purpose for the sharing:



Information will be shared with the aim of helping all children and young people with SEND and / or at risk of exclusion to reach their full potential and that they receive the right support, at the right time, with choice and control so that they can lead fulfilling lives in their local education setting, home and community. The SEND & Inclusion District Model is a co-designed approach (as required by the Children and Families Act 2014) working with key partners in the Staffordshire SEND system in identifying, prioritising and acting on system wide challenges that need to be addressed that will have the purpose of achieving the following outcomes: -



· More children and young people with SEND and / or at risk of exclusion are appropriately educated in local schools and settings



· The need for specialist services is reduced and better focused because prevention is working



· The needs of children and young people are met whilst balancing planning, affordability and sustainability



· There are good levels of achievement for children and young people with SEND and / or at risk of exclusion



· Children and young people are prepared for adulthood



· A more transparent, joined up, and accountable system for children and young people with SEND and / or at risk of exclusion and their families / carers

· Diversity in choice of provision that ensures financial sustainability, value for money and improved outcomes

· Staffordshire partners systematically working together, sharing and utilising their expertise, data and intelligence in the co-design and delivery of solutions to achieve vision and improve outcomes



2. Information Sharing



2.1 Type of information that may be shared



Personal data and special category data will be shared, this could include:



· Names

· Addresses

· Date of birth

· School/setting

· Ethnicity

· Confirmation of LAC status or pupil premium 

· Detail of specific needs

· Relationship data (e.g. social worker)

· Parents name, address and contact details

· Details regarding family members where its relevant to inform the level of support provided to the individual

· List is not exhaustive



This information will be contained within referral forms which will be shared within the SEND & Inclusion District Model for the purpose of discussing and signposting to appropriate support and provision. Only relevant, necessary and proportionate data will be shared in accordance with Article 5(b) (purpose limitation) of the GDPR. The personal and special category personal data listed above will be shared during meetings at various layers of the SEND and Inclusion District Model for the purpose of discussing and identifying appropriate strategies and support with professionals. 



When a child is referred into a hub, SCC staff will conduct relevant checks on:



· Health involvement

· Previous involvement with the Police

· Attendance data

· Exclusions

· Previous SEND input

· Early Help involvement

· If the child has previously been on child protection

· If there have been any reports of ASB (Anti-Social Behaviour)

· Domestic Violence 

· Any other related crime at the property



all of which could be a reason for a child’s behaviour change and would help the process for the child. 



This information could be shared at the hub meetings and used to aid finding the right support moving forward. SCC staff will make a professional judgement on what personal information to share during district hub meetings and information shared must be relevant and proportionate. 





2.2 Recipients and other organisations that the information may be shared with



Data must only be shared with partners who are involved with the SEND & Inclusion District Model and who have completed section 4 of this agreement. 



Members of the meetings as part of to the SEND & Inclusion District Model structure will consist predominantly of Headteachers, SENCos and other appropriate professionals who operate as a decision-making group within their local area in relation to meeting the needs of children and young people with SEND and / or at risk of exclusion. All attendees to these meetings will be required to sign a Term of Reference (ToR) document and Confidentiality Agreement before participation. 





2.3 How the information will be shared:



The personal information (as listed in section 2.1) of children and young people whose parents / carers have provided consent to participate in the service will be shared via table discussion during meetings relating to the District Model. Data will be shared via electronic platforms which will be managed by designated officers in each locality. Appropriate governance will be in place in order to manage access controls, permissions, security and integrity of data stored electronically. Referral forms along will additional information such as actions and outcomes will be shared via secure email (Secure File Transfer or other adequate method) as they will contain special categories of personal data.  





2.4 Data Quality and Security:



Governance controls such as documented procedures will be in place to ensure data shared via manual and electronic platforms remains secure. Measures will include processes to ensure documents shared at meetings are returned and securely disposed of and documents shared via electronic means are shared via suitably secure methods such as secure file transfer (SFT). 



All attendees at district hub meetings will be asked to read and sign the confidentiality agreement before participation.



All information shared must be relevant, adequate and limited to what is required for appropriate decisions to be made.  All partners will ensure that they have appropriate technical and organisational measures in place to protect against unauthorised or unlawful processing and against accidental loss, destruction or damage



Where it is reasonable in all circumstances, data will be anonymised before it is shared. 



Minutes of meetings which contain personally identifiable data must be taken in accordance with Article 88 of the Data Protection Act 2018 which refers to the third data protection principle requiring personal data to be adequate, relevant and not excessive. Any minutes taken could be subject to release as per Article 15 (right of access) of the GDPR.  



All case records will be stored within electronic document record management systems (EDRMS) such as Capita and TRIM (HPRM).



2.5 Retention and destruction



Data will not be held for longer than necessary to meet the purpose of this agreement. The Data Controllers retention schedules will apply and where data has been combined the longest retention will apply to the combined product.



[bookmark: _Hlk522709810]2.6 Data subject rights:



Personal data shared under this agreement will be subject to information rights requests such as the right of access under Article 15 of the GDPR. If any information requests are received by the SEND & Inclusion District Model, it must be responded to with the advice and guidance of Staffordshire County Council’s Access to Information Team (accessinformation@staffordshire.gov.uk) and processed in accordance with the council’s corporate procedure. 



Public authorities such as the local authority and maintained schools are subject to the requirements of the Freedom of Information Act. If any requests for information regarding the activities of the SEND & Inclusion District Model are received by any party subject to this agreement, they must be forwarded to the County Councils Access to Information Team (accessinformation@staffordshire.gov.uk) 





3. Review:



This agreement is a working document which can be reviewed as required in order to meet the intended purpose and remain compliant with Data Protection legislation



4.Signatures:





Signed for and on behalf of <Organisation A - specify service/area and include the address>





		Name

		Organisation

		Date
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Meeting Signatory Page



SEND and Inclusion (insert District)



Insert Meeting Title and Date



Confidentiality Agreement



I agree that the information, howsoever shared, is only to be used in relation to the purposes defined in the SEND and Inclusion Information Sharing Agreement and for developing appropriate responses to meet the aims of this group.



The information will only be quoted or used in discussions of these groups or in carrying out decisions of these groups and will not be used for any other reason.



All information provided as part of SEND and Inclusion (insert District) remains the property of Staffordshire County Council. By taking part in SEND and Inclusion (insert District) you agree to hold all information in confidence and must not reproduce or disclose the information to any person or body without the express written permission of Staffordshire County Council.



I agree that the information will only be quoted or used in discussions of relating to, and / or in carrying out decisions relating SEND and Inclusion (insert District) and will not be used for any other reason.



I agree that any information I receive in any format will be handled securely and ultimately disposed of in accordance with the Data Protection Act 2018.



Attendees:



		Name

		Signature

		Organisation



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		














Attached to the Terms of Reference





SEND and Inclusion (insert District)



Confidentiality Agreement



I agree that the information, howsoever shared, is only to be used in relation to the purposes defined in the SEND and Inclusion Information Sharing Agreement and for developing appropriate responses to meet the aims of this group.



The information will only be quoted or used in discussions of these groups or in carrying out decisions of these groups and will not be used for any other reason.



All information provided as part of SEND and Inclusion (insert District) remains the property of Staffordshire County Council. By taking part in SEND and Inclusion (insert District) you agree to hold all information in confidence and must not reproduce or disclose the information to any person or body without the express written permission of Staffordshire County Council.



I agree that the information will only be quoted or used in discussions of relating to, and / or in carrying out decisions relating SEND and Inclusion (insert District) and will not be used for any other reason.



I agree that any information I receive in any format will be handled securely and ultimately disposed of in accordance with the Data Protection Act 2018.







Name (Print):     	__________________________





Signed:   		__________________________





Organisation:		__________________________





Date:      		__________________________
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S & I Hub Referral V15.docx
CONFIDENTIAL

SEND & Inclusion Hub Referral

Parental Consent and Supporting Information

I am using this form for (please tick one primary reason):  SEND  ☐    Inclusion   ☐       

		Please tick appropriate District

		Cannock

		☐		East Staffs

		☐		Lichfield

		☐		Moorlands

		☒

		

		Newcastle 

		☐		South Staffs 

		☐		Stafford 

		☐		Tamworth

		☐

		Name of Hub

		







		1.Full Name of child/ young person the focus of support is for

		

		DOB

		

		Ethnicity

		







		2.Name/s of other Child/ren in the household 

		







		

		

		



		Date/s of Birth 

(of Child/ren)

		



		

		

		



		Gender of Child/ren

		

		



		

		





		Ethnicity of Child/ren	

		

		

		

		



		Is the child(ren) a Young Carer

(delete as appropriate)

		YES/NO

		YES/NO

		YES/NO

		YES/NO







In the next sections the information is about the main child being referred for support:

		

3.School/Setting



		

		

Year Group

		



		4.UPN numbers

		UPN:

		

		Previous Hub Intervention Y/N

		



		5.Address



Postcode

		



		7.Is the main child/ young person Looked After?

		Yes – by Staffordshire

		☐

		Yes – by another LA

		☐		Please specify which LA

		

		No

		☐

		8.Primary Need

(Please tick only one – additional needs can be included into free text comments)

		Autism Spectrum Condition

		☐		Profound and Multiple Learning Difficulties

		☐

		

		Hearing Impairment

		☐		Severe Learning Difficulties

		☐

		

		Medical Needs

(If yes, please answer question 8a)

		☐		Social, Emotional and Mental Health

		☐

		

		Moderate Learning Difficulty

		☐		Specific Learning Difficulty

		☐

		

		Multi-Sensory Impairment

		☐		Speech, Language and Communication

		☐

		

		Physical Disability

		☐		Visual Impairment

		☐

		8a. Main Medical Need

(Please tick only one – additional needs can be included into free text comments)



		Breathing / Respiratory 

		☐

		Communication (relating to illness)

		☐



		

		Eating/Drinking (Including Dietary)

		☐

		Medicated Conditions (e.g ADHD,Diabetes)

		☐



		

		Mobility Conditions

		☐

		Psychological Conditions

		☐



		

		Continence Difficulties

		☐

		Seizure Related Illness 

		☐



		

		Skin and Tissue Conditions

		☐

		Challenging Behaviour / Behaviours causing concern relating to illness 

		



		

		

		

		Other – please state in section 9 

		☐



		9.What are the daily lived experiences for this child or young person and how is this impacting on their education / home life?



(Please include detail of relevant patterns)

		



		10.What specific strategies do you already employ?



Has a graduated approach (Assess, Plan, Do, Review) been implemented?





		



		

		11. Please specify number of cycles of APDR if applicable:

		



		Parent / Carer Details



		12.Parent/Carer Name 1

		

		13.Parent/Carer Name 2

		



		Relationship to Child

		

		Relationship to Child

		



		Address (if different than above)

		

		Address (if different than above)

		



		Telephone

		

		Telephone

		



		Email

		

		Email

		



		14.Name(s) of other adults at the childs address e.g. partners/ Grandparents

		

		Relationship to child

		



		15.Other known agencies involved at time of referral

(Please Tick)

		

		☐		

		☐

		

		Family Support 

		☐		Autism Outreach Team

		☐

		

		Local Support Team

		☐		Physiotherapy

		☐

		

		Specialist Outreach

		☐		Occupational Therapy

		☐

		

		CAMHS

		☐		Hearing Impairment 

		☐

		

		Speech and Language Therapy

		☐		Visual Impairment 

		☐

		

		Educational Psychology

		☐		Social Services

		☐

		

		Behaviour Support

		☐		Other (Please specify in box 21)

		☐

		15a. Please include contact name and email address for current agencies involved where known

		



		16. Previous Exclusions?

		Yes

		

		No

		

		FTE (Number)

		

		Permanent (Number)

		



		17. Managed Moves?

		If Yes, please specify Number:

		

		Please specify destination school(s)

		



		18. PSP in Place?

		Yes

		

		No

		



		19. EHCNA Status (Please Tick)

		

N/A

		☐		Applied – Refused

		☐		Applied - Ongoing

		☐		Applied – Agreed

		☐

		Please Note: Whilst the hub aims to support all referrals of children and young people with SEND, information, advice and support on your application (if an EHCP is agreed), will be provided by the SEND Assessment and Planning Team. The Educational, Health and Care Needs Assessment is a statutory process.



		20.What are the preferred outcomes for this young person?

		1. 



		

		2. 



		

		3.  



		

		4.



		

		5.



		





21.Additional Comments

		















		22.Signed Referrer

		

		Date of referral

		



		23.Referrer’s Details

		Surname

		

		Forename

		



		

Address

		



		Telephone

		

		Email

		



















		SEND and Inclusion District Consent Form 

(Please note that a referral cannot be accepted without written or verbal consent from the parent / carer)





		

Consent to refer to the SEND & Inclusion District Hub



The aim of the SEND and Inclusion District model is to work collaboratively with schools and other agencies to resolve some of the issues currently faced in (name of District) and Staffordshire in relation to children and young people with SEND and / or at risk of exclusion. It promotes a culture of inclusion and will not give up on any child or young person. It provides a consistent and shared approach so that children and young people’s needs are met locally, and they are supported to improve their outcomes. 

There is a focus on ensuring that the right support is provided at the right time. 



The desired outcome is that all children and young people with SEND and / or at risk of exclusion can reach their full potential and lead fulfilling lives in their local schools and communities. 



Using your personal information 



Staffordshire County Council or its partners will not process your personal data unless you have provided consent to receive this service. If you provide consent to receive this service your personal data will be processed for this service to be delivered to you.



The information provided by you on this form will be processed by Staffordshire County Council in accordance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018.



The information you provide the SEND & Inclusion District Hub may be used by Staffordshire County Council to provide and offer support required and for evaluation purposes. We may provide access to the data we hold about you to other professionals working on behalf of Staffordshire County Council to provide a service to you. It may also be shared with other agencies in Government or providing services to children where there is a legal basis to do so. 



The sharing of information with our partners as part of the SEND District Hub Model ensures that we:



· Provide a joined-up approach and comprehensive support, guidance, advice and direct services to families as early as possible

· Assess and monitor the effectiveness of the service and how they have benefitted you and your family

· Provide the best service possible to you



Partners that we work with can include:



· District and Borough councils

· Health organisations

· Schools

· Voluntary sector organisations

· Police

· Fire and Rescue services



We will disclose your information to any authorised partner who could actively contribute to ensure the best possible outcome for your child / young person.  



Information will be shared with the relevant authorities without consent:



· If a child or adult is at risk of harm

· For the purpose of prevention and detection of crime



Recording SEND and Inclusion Hub Meetings



SEND and inclusion hub meetings are recorded for administrative purposes only. The recordings are stored in a secured, password protected file for 4 working weeks only and will not be shared with any other third party external to Staffordshire County Council administrative staff. The recordings are used to ensure that minutes and action plans written for children and young people are as accurate as possible and minutes are noted verbatim. After the 4 week period, recording will be permanently deleted. If you require a written transcript of the discussion about your child, you should inform the person completing this referral on your behalf as soon as possible. Please note: a written transcript of the entire meeting will not be possible as many children are discussed within this forum. Any requests of this kind will be politely refused. This is to ensure that we are compliant with General Data Protection Regulations (GDPR). 



For more information about the digital recording of Microsoft Teams Meetings, please visit: Record a meeting in Teams (microsoft.com) 



Keeping your data secure



The sharing of your own and your family’s personal data is governed by information sharing and confidentiality agreements which are in place between partners to help protect your data. All partners are subject to the requirements of data protection legislation.



If you have any concerns about the planned use of your information, please speak to your School SENCo or the SEND and Inclusion Co-ordinator for your District. 



For further information on how your personal data is used and how to exercise your information rights please see our privacy notice:



https://www.staffordshire.gov.uk/Your-council-and-democracy/Privacy-notices/Privacy-notice.aspx













Providing Consent 



Written Consent



I / We have had the SEND and Inclusion District Model explained to me / us and I / we agree to the child/ren named on this referral form being referred to SEND and Inclusion (name of District).



I / We give consent to the Officers of The SEND & Inclusion District Hub to contact other agencies for further information in relation to this referral.



Information held by The SEND & Inclusion District Hub and obtained through the referral and assessment process may be shared with relevant agencies or organisations for the purpose of developing and implementing a support plan. Information may also be shared with outside agencies for the purpose of evaluating the effectiveness of the SEND and Inclusion District Model. The sharing of information will be carried out in accordance with the terms and procedures of the Information Sharing Agreement and Confidentiality Statement. 



I / We understand that I / we do not have to give consent and it will not affect other services that are received.



Parent / Carer Print Name:………………………………………………………………………..

(Person with parental responsibility)



Signature:……………………………………………………………      



Date: …………………………………………



Verbal Consent

(Where recording verbal consent, the referrer confirms that the parent/carer understands their information will be processed by Staffordshire County Council and appropriate partners, if they want further information it can be found at: www.staffordshire.gov.uk/privacy ).



As an alternative to a written consent, verbal consent may be obtained at the point of referral.

 

Date of verbal consent: 



Name and position of person who gained verbal consent: 



Name of person who gave verbal consent: 



Relationship to (insert name of child/ren) 



What if I / we change my / our mind(s) about consent for my / our child to participate in The SEND & Inclusion District Hub?



If you change your mind about your child participation in The SEND & Inclusion District Hub and the sharing of information between partners, you have the right to withdraw consent and this can be done at any time. You can do so by contacting the person who completed this referral on behalf of (insert Child’s name) or the SEND and Inclusion Co-ordinator for your District.





	



















Please use this guide to help determine support required
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HOW MUCH SUPPORT DO THE FAMILY REQUIRE?

Please use the guide on the previous page to give each of the following areas a score between 1 to 10 

PHYSICAL HEALTH

E.g. physical development, diet, healthy living, accessing healthcare, toilet training

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐











YOUR WELLBEING

E.g. parent/carers own wellbeing, peer support, mood, managing stress/difficulties, mental health

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













MEETING EMOTIONAL NEEDS

E.g. child’s wellbeing, parent-child relationship, emotionally fuelled behaviour, understanding feelings 

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐











KEEPING CHILDREN SAFE

E.g. safety in and out the home, child’s understanding of dangers, family history or current situation

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













SOCIAL NETWORKS

E.g. support network from friends & family, isolation, new to area, access to groups/activities/services 

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













EDUCATION & LEARNING

E.g. nursery/school attendance, play & learning at home, child’s development, access to toys/equipment/experiences 

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐











BOUNDARIES & BEHAVIOUR

E.g. behaviour management strategies, age appropriate rules/boundaries, praise, consistency, child’s behaviour

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













FAMILY ROUTINE

E.g. appropriate daytime/bedtime routines, sleep patterns, one-on-one time with child, family time

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













HOME AND MONEY

E.g. suitability of home environment, cleanliness, family budget, appropriate benefits, access to financial services

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













PROGRESS TO WORK

E.g. employment status, goal-setting, education/training, barriers to employment (such as childcare)

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐
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Please use this guide to help determine if support from the 0-19 Family Support
Service would be appropriate......

9-10 Effective parenting

Parents/carers are able to maintain
effective solutions and manage problems.
Parents/carers may seek advice from
professionals, family members or friends,
but rarely require additional support from
professionals to put advice into place.

Tier |

Universal - not currently requiring
additional support from a referral
based service

7-8 Finding what works

In the main, the family are able to find
effective strategies and ideas for their
difficulties, however they may require
encouragement and support to maintain
these, or they may benefit from some
tailored advice to overcome larger issues.

Parents/carers have been trying out their
own strategies and ideas for a while now,
however they are struggling to find

solutions, and/or to maintain consistency. Tier 2
Parents/carers are willing to accept

support, new strategies and ideas.

An appropriate referral for the
FAMILY SUPPORT SERVICE
or other Specialist Services

3-4 Accepting help

The family have just begun to recognise
that there may be issue/s that needs
addressing. They have recently decided to
accept help, but have not yet tried any
strategies or ideas themselves. Parents/
carers may not know where to start, nor
feel confident about making changes.

1-2 Stuck

Professionals, family members or friends

have concerns, however parents/carers do
not necessarily feel that there is a problem
currently. Parents/carers may not feel in a
place to discuss the issue/s at the moment.

N\ I\S IS








image4.emf
1.Referral Form  v8.0.docx


1.Referral Form v8.0.docx
[image: ][image: Description: C:\Users\Sheri Brown\Desktop\download (1).png][image: esf logo][image: SkillsTrainingLogo_Strapline L]                                                                                  Referral Form

2020 - 2021





		Part 1 – Key Information (Please print clearly)

		S9 Ref Number

		                                            

		Learner Details



		Title: ☐Mr ☐Mrs ☐Miss ☐Ms ☐Other:         

		Gender: 

		☐ Male

		☐ Female

		Date of Birth:

		                                

		First Name: 

		                                                                 		Family/Surname:

		                                                                

		Middle Names:

		                                                                 		Preferred Name:

		                                                                

		National Insurance Number:

		                                          		Age at Start Date:

		     		Age at 31st Aug:

		     

		Address Line 1:

		

		Home Tel No:

		                                                

		Address Line 2:

		                                                 		Mobile Tel No:

		                                                

		Town:

		                                                 		Email address:

		                                                

		County:

		                                                 		Post Code

		     		Years at Address:

		     

		Emergency Contact Details: 



		First Name:

		     		Surname:

		     

		Relationship to Learner:

		     		Mobile/Home No:

		



		Health Condition



		Do you consider yourself to have a disability, long term health problem or learning difficulty?        

		☐ Yes         

		☐ No



		If you have ticked yes to the answer above, please tick the most appropriate box(es) below. We may be able to signpost you to organisations who offer additional specialist support while on the course.



		Disability/Health Problem

		

		



		☐ Vision impairment

		☐ Profound complex disabilities

		☐ Asperger’s syndrome



		☐ Hearing impairment

		☐ Social and emotional difficulties

		☐ Disability affecting mobility



		☐ Other physical disability

		☐ Speech, language, and communication needs

		☐ Mental health difficulty	



		☐ Other disabilities

		☐ Temporary disability after illness (for example post-viral) or accident



		☐ Other medical condition (for example epilepsy, asthma, diabetes)



		Learning Difficulty 

		

		



		☐ Moderate learning difficulty

		☐ Autism spectrum disorder

		☐ Dyslexia



		☐ Severe learning difficulty

		☐ Dyscalculia	

		☐ Other specific learning difficulty



		☐ Other learning difficulty

		

		



		Which one of the above do you consider to be your Primary Health or Learning Difficulty?

		                                                       

		Do you have /have you ever had Education Health Care Plan: 	

		☐ Yes 	

		☐ No



		If Yes, please provide the Local Council it was Issued by: 

		                                                                                                       

		Ethnic Group (Please tick the most appropriate box)



		White

		Mixed / Multiple ethnic group



		☐ English / Welsh / Scottish / Northern Irish / British (31)

		☐ White and Black Caribbean (35)



		☐ Irish (32)

		☐ White and Black African (36)



		☐ Gypsy or Irish Traveller (33)

		☐ White and Asian (37)



		☐ Any other White background (34)



		☐ Any other Mixed / multiple ethnic background (38)



		Asian / Asian British

		Black / African / Caribbean / Black British 



		☐ Indian (39)

		☐ African (44)



		☐ Pakistani (40)

		☐ Caribbean (45)



		☐ Bangladeshi (41)

		☐ Any other Black / African / Caribbean background (46)



		☐ Chinese (42)

		Other ethnic group



		☐ Any other Asian background (43)

		☐ Arab (47)



		

		☐ Any other ethnic group (98)



		

		☐ Not Provided (99)



		

		



		

		



		Part 2 - Employment Status 



				

☐ In paid employment – (please complete employer details section below) – (10)

☐ Not in paid employment, looking for work and available to start work (please complete the unemployment section) – (11)













		Are you currently in education or training? 

		☐ Yes

		☐ No



		Details of last or current education or training programme

		     		Date left last education

		     

		EMPLOYED (where applicable)



		Are you Self Employed?

		☐ Yes

		☐ No



		Company Details



		Company Name:

		                                                            		Company Registration Number:

		                                        

		Site Name:

		                                                            		Company Primary Standard Industry Code(SIC):

		               

		Address Line 1:

		                                                            		Is this the registered company Address?:

		☐ Yes

		☐ No



		Address Line 2:

		                                                            		Company Size:

		                                        

		Address Line 3:

		                                                            		Number of Employees at Site:

		               

		Town:

		                                                           		Site EDRS/ERN Number:

		                                       

		County:

		                                                           		Post Code:

		                                       

		Employment Details               



		Employee Job Title:

		                                                                                    		Employment Start Date:

		                           

		Job Role:

		☐ Administration

		☐ Specialist

		☐ Technical/Digital

		☐ Managerial

		☐ Supervisor

		☐ Assistant



		

		☐ Professional

		☐ Labourer

		☐ Operative

		☐ Other (please specify)

		



		Hours of work per week:

		☐ 0 – 10

		☐ 11 – 20

		☐ 21 – 30

		☐ 31 +



		Length of employment

		☐ Up to 3 months

		☐ 4-6 months

		☐ 7-12 months

		☐More than 12 months



		Line Manager Name:

		                                                         		Line Manager contact number:

		                                       

		



		UNEMPLOYED (where applicable)



		Length of unemployment – How long have you been unemployed?



		☐ Less than 6 months

		☐ 6-11 months

		☐ 12-23 months

		☐ 24-35 months

		☐ 36 months or more



		Current Benefit Status



		Are you curretly on any benefits?

		☐ Yes

		☐ No



		☐ Job Seekers Allowance (JSA)

		☐ Employment and Support Allowance (all categories)



		☐ Universal Credit

		☐ Other state benefits



		Disability Living Allowance

		☐ Yes

		☐ No

		Personal Independence Payments

		☐ Yes

		☐ No



		Job Centre Information



		Location:

		                                                                           		Advisor’s Name:

		                                                                 





		Part 3 – External Support Agencies contact or a Tutor/Head of Year from previous education



		Contract Name:

		                                                              		Organisation Name:

		                                                             

		Contract Number:

		                                                              		Address:

		                                                             

		Email Address:

		                                                              		Postcode

		               

		Notes:

                                                                                                                                                                                                                        










		Programme/Programme Assessment



		Reason for Referral, please provide information as to why you feel the individual requires this programme include any barriers to learning.



		



[bookmark: _GoBack](Insert Learner name) right to live and work in the UK has been verified. 



		What benefit do you feel this programme can provide to support the individual?



		



		How long do you feel the individual would benefit from this programme?



		



		What kind of future work/career is the individual most interested in? 

If employed, what are the aspirations for the progression within work?



		



		Previous Work Experience/ Employment? 



		



		What industry sector is the individual interested in working in? 



		Agriculture, Forestry & Fisheries

		Mining and Quarrying

		Manufacturing



		Electricity, gas, steam air conditioning supply

		Water supply, sewerage, waste management and remediation activities

		Construction



		Wholesale and retail trade; repair of motor vehicles and motorcycles

		Transportation and storage

		Accommodation and food service activities



		Information and communication

		Financial and insurance activities

		Real estate activities



		Professional, scientific and technical activities

		Administrative and support service activities

		Public administration and defence; compulsory social security



		Education

		Human health and social work activities

		Arts, entertainment and recreation



		 Other (Please specify):

		



		Further comment to specify the industry

		



		Additional Information (e.g. Special Education Need Status, assistance with travel)



		



		Referral Organisation Declaration



		I confirm that, in line with the details shown above and to best of my knowledge, the above-named person being referred is currently (tick as appropriate):



		NEET



		 Not in Employment

		 Not in Education or Training

		 Is at Risk of becoming NEET



		I confirm that the information on this form in accurate as of the date shown below.



		Referral Partner Signature

		

		Referral Date:
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SEND & Inclusion 

Data Sharing Agreement



This Data Sharing Agreement is between the parties detailed below:



Staffordshire County Council



And



(Insert name of organisation signing this agreement)



Key Contacts



Paula Ricketts, Senior SEND and Inclusion Coordinator



Insert EPDO name 

Insert Business Admin Name 





1.	Introduction



1.1 Basis for sharing



Staffordshire County Council and the parties detailed in this agreement will share data for the purposes of the SEND & Inclusion District Model in accordance with section 25 of the Children and Families Act 2014 and in exercise of the general power of competence under section 1 of the Localism Act 2011, powers under section 111 of the Local Government Act 1972 and section 2 of the Local Government Act 2000 (promotion of well-being). 



These provisions give the Council the power to do anything individuals generally may do (subject to the limitations set out in the Localism Act 2011), and the power to do anything which is calculated to facilitate, or is conducive or incidental to, the discharge of any of the functions of the local authority. These provisions also place duties on local authorities to ensure integration between educational provision and training provision, health and social care provision where this would promote wellbeing and improve the quality of provision for children and young people with special educational needs and disabilities (SEND) and / or children and young people at risk of exclusion. 



Lawful basis to process data:



The basis under which personal and special category data will be processed are set out below:



Public Task (Article 6 1(e) is the lawful basis under which personal information will be processed. The processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller. 



Provision of health and social care (Article 9 1(h) in that processing is necessary for the provision of health and social care.











1.2 Purpose for the sharing:



Information will be shared with the aim of helping all children and young people with SEND and / or at risk of exclusion to reach their full potential and that they receive the right support, at the right time, with choice and control so that they can lead fulfilling lives in their local education setting, home and community. The SEND & Inclusion District Model is a co-designed approach (as required by the Children and Families Act 2014) working with key partners in the Staffordshire SEND system in identifying, prioritising and acting on system wide challenges that need to be addressed that will have the purpose of achieving the following outcomes: -



· More children and young people with SEND and / or at risk of exclusion are appropriately educated in local schools and settings



· The need for specialist services is reduced and better focused because prevention is working



· The needs of children and young people are met whilst balancing planning, affordability and sustainability



· There are good levels of achievement for children and young people with SEND and / or at risk of exclusion



· Children and young people are prepared for adulthood



· A more transparent, joined up, and accountable system for children and young people with SEND and / or at risk of exclusion and their families / carers

· Diversity in choice of provision that ensures financial sustainability, value for money and improved outcomes

· Staffordshire partners systematically working together, sharing and utilising their expertise, data and intelligence in the co-design and delivery of solutions to achieve vision and improve outcomes



2. Information Sharing



2.1 Type of information that may be shared



Personal data and special category data will be shared, this could include:



· Names

· Addresses

· Date of birth

· School/setting

· Ethnicity

· Confirmation of LAC status or pupil premium 

· Detail of specific needs

· Relationship data (e.g. social worker)

· Parents name, address and contact details

· Details regarding family members where its relevant to inform the level of support provided to the individual

· List is not exhaustive



This information will be contained within referral forms which will be shared within the SEND & Inclusion District Model for the purpose of discussing and signposting to appropriate support and provision. Only relevant, necessary and proportionate data will be shared in accordance with Article 5(b) (purpose limitation) of the GDPR. The personal and special category personal data listed above will be shared during meetings at various layers of the SEND and Inclusion District Model for the purpose of discussing and identifying appropriate strategies and support with professionals. 



When a child is referred into a hub, SCC staff will conduct relevant checks on:



· Health involvement

· Previous involvement with the Police

· Attendance data

· Exclusions

· Previous SEND input

· Early Help involvement

· If the child has previously been on child protection

· If there have been any reports of ASB (Anti-Social Behaviour)

· Domestic Violence 

· Any other related crime at the property



all of which could be a reason for a child’s behaviour change and would help the process for the child. 



This information could be shared at the hub meetings and used to aid finding the right support moving forward. SCC staff will make a professional judgement on what personal information to share during district hub meetings and information shared must be relevant and proportionate. 





2.2 Recipients and other organisations that the information may be shared with



Data must only be shared with partners who are involved with the SEND & Inclusion District Model and who have completed section 4 of this agreement. 



Members of the meetings as part of to the SEND & Inclusion District Model structure will consist predominantly of Headteachers, SENCos and other appropriate professionals who operate as a decision-making group within their local area in relation to meeting the needs of children and young people with SEND and / or at risk of exclusion. All attendees to these meetings will be required to sign a Term of Reference (ToR) document and Confidentiality Agreement before participation. 





2.3 How the information will be shared:



The personal information (as listed in section 2.1) of children and young people whose parents / carers have provided consent to participate in the service will be shared via table discussion during meetings relating to the District Model. Data will be shared via electronic platforms which will be managed by designated officers in each locality. Appropriate governance will be in place in order to manage access controls, permissions, security and integrity of data stored electronically. Referral forms along will additional information such as actions and outcomes will be shared via secure email (Secure File Transfer or other adequate method) as they will contain special categories of personal data.  





2.4 Data Quality and Security:



Governance controls such as documented procedures will be in place to ensure data shared via manual and electronic platforms remains secure. Measures will include processes to ensure documents shared at meetings are returned and securely disposed of and documents shared via electronic means are shared via suitably secure methods such as secure file transfer (SFT). 



All attendees at district hub meetings will be asked to read and sign the confidentiality agreement before participation.



All information shared must be relevant, adequate and limited to what is required for appropriate decisions to be made.  All partners will ensure that they have appropriate technical and organisational measures in place to protect against unauthorised or unlawful processing and against accidental loss, destruction or damage



Where it is reasonable in all circumstances, data will be anonymised before it is shared. 



Minutes of meetings which contain personally identifiable data must be taken in accordance with Article 88 of the Data Protection Act 2018 which refers to the third data protection principle requiring personal data to be adequate, relevant and not excessive. Any minutes taken could be subject to release as per Article 15 (right of access) of the GDPR.  



All case records will be stored within electronic document record management systems (EDRMS) such as Capita and TRIM (HPRM).



2.5 Retention and destruction



Data will not be held for longer than necessary to meet the purpose of this agreement. The Data Controllers retention schedules will apply and where data has been combined the longest retention will apply to the combined product.



[bookmark: _Hlk522709810]2.6 Data subject rights:



Personal data shared under this agreement will be subject to information rights requests such as the right of access under Article 15 of the GDPR. If any information requests are received by the SEND & Inclusion District Model, it must be responded to with the advice and guidance of Staffordshire County Council’s Access to Information Team (accessinformation@staffordshire.gov.uk) and processed in accordance with the council’s corporate procedure. 



Public authorities such as the local authority and maintained schools are subject to the requirements of the Freedom of Information Act. If any requests for information regarding the activities of the SEND & Inclusion District Model are received by any party subject to this agreement, they must be forwarded to the County Councils Access to Information Team (accessinformation@staffordshire.gov.uk) 





3. Review:



This agreement is a working document which can be reviewed as required in order to meet the intended purpose and remain compliant with Data Protection legislation



4.Signatures:





Signed for and on behalf of <Organisation A - specify service/area and include the address>





		Name

		Organisation

		Date
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Meeting Signatory Page



SEND and Inclusion (insert District)



Insert Meeting Title and Date



Confidentiality Agreement



I agree that the information, howsoever shared, is only to be used in relation to the purposes defined in the SEND and Inclusion Information Sharing Agreement and for developing appropriate responses to meet the aims of this group.



The information will only be quoted or used in discussions of these groups or in carrying out decisions of these groups and will not be used for any other reason.



All information provided as part of SEND and Inclusion (insert District) remains the property of Staffordshire County Council. By taking part in SEND and Inclusion (insert District) you agree to hold all information in confidence and must not reproduce or disclose the information to any person or body without the express written permission of Staffordshire County Council.



I agree that the information will only be quoted or used in discussions of relating to, and / or in carrying out decisions relating SEND and Inclusion (insert District) and will not be used for any other reason.



I agree that any information I receive in any format will be handled securely and ultimately disposed of in accordance with the Data Protection Act 2018.



Attendees:



		Name

		Signature

		Organisation



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		














Attached to the Terms of Reference





SEND and Inclusion (insert District)



Confidentiality Agreement



I agree that the information, howsoever shared, is only to be used in relation to the purposes defined in the SEND and Inclusion Information Sharing Agreement and for developing appropriate responses to meet the aims of this group.



The information will only be quoted or used in discussions of these groups or in carrying out decisions of these groups and will not be used for any other reason.



All information provided as part of SEND and Inclusion (insert District) remains the property of Staffordshire County Council. By taking part in SEND and Inclusion (insert District) you agree to hold all information in confidence and must not reproduce or disclose the information to any person or body without the express written permission of Staffordshire County Council.



I agree that the information will only be quoted or used in discussions of relating to, and / or in carrying out decisions relating SEND and Inclusion (insert District) and will not be used for any other reason.



I agree that any information I receive in any format will be handled securely and ultimately disposed of in accordance with the Data Protection Act 2018.







Name (Print):     	__________________________





Signed:   		__________________________





Organisation:		__________________________





Date:      		__________________________
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CONFIDENTIAL

SEND & Inclusion Hub Referral

Parental Consent and Supporting Information

I am using this form for (please tick one primary reason):  SEND  ☐    Inclusion   ☐       

		Please tick appropriate District

		Cannock

		☐		East Staffs

		☐		Lichfield

		☐		Moorlands

		☒

		

		Newcastle 

		☐		South Staffs 

		☐		Stafford 

		☐		Tamworth

		☐

		Name of Hub

		







		1.Full Name of child/ young person the focus of support is for

		

		DOB

		

		Ethnicity

		







		2.Name/s of other Child/ren in the household 

		







		

		

		



		Date/s of Birth 

(of Child/ren)

		



		

		

		



		Gender of Child/ren

		

		



		

		





		Ethnicity of Child/ren	

		

		

		

		



		Is the child(ren) a Young Carer

(delete as appropriate)

		YES/NO

		YES/NO

		YES/NO

		YES/NO







In the next sections the information is about the main child being referred for support:

		

3.School/Setting



		

		

Year Group

		



		4.UPN numbers

		UPN:

		

		Previous Hub Intervention Y/N

		



		5.Address



Postcode

		



		7.Is the main child/ young person Looked After?

		Yes – by Staffordshire

		☐

		Yes – by another LA

		☐		Please specify which LA

		

		No

		☐

		8.Primary Need

(Please tick only one – additional needs can be included into free text comments)

		Autism Spectrum Condition

		☐		Profound and Multiple Learning Difficulties

		☐

		

		Hearing Impairment

		☐		Severe Learning Difficulties

		☐

		

		Medical Needs

(If yes, please answer question 8a)

		☐		Social, Emotional and Mental Health

		☐

		

		Moderate Learning Difficulty

		☐		Specific Learning Difficulty

		☐

		

		Multi-Sensory Impairment

		☐		Speech, Language and Communication

		☐

		

		Physical Disability

		☐		Visual Impairment

		☐

		8a. Main Medical Need

(Please tick only one – additional needs can be included into free text comments)



		Breathing / Respiratory 

		☐

		Communication (relating to illness)

		☐



		

		Eating/Drinking (Including Dietary)

		☐

		Medicated Conditions (e.g ADHD,Diabetes)

		☐



		

		Mobility Conditions

		☐

		Psychological Conditions

		☐



		

		Continence Difficulties

		☐

		Seizure Related Illness 

		☐



		

		Skin and Tissue Conditions

		☐

		Challenging Behaviour / Behaviours causing concern relating to illness 

		



		

		

		

		Other – please state in section 9 

		☐



		9.What are the daily lived experiences for this child or young person and how is this impacting on their education / home life?



(Please include detail of relevant patterns)

		



		10.What specific strategies do you already employ?



Has a graduated approach (Assess, Plan, Do, Review) been implemented?





		



		

		11. Please specify number of cycles of APDR if applicable:

		



		Parent / Carer Details



		12.Parent/Carer Name 1

		

		13.Parent/Carer Name 2

		



		Relationship to Child

		

		Relationship to Child

		



		Address (if different than above)

		

		Address (if different than above)

		



		Telephone

		

		Telephone

		



		Email

		

		Email

		



		14.Name(s) of other adults at the childs address e.g. partners/ Grandparents

		

		Relationship to child

		



		15.Other known agencies involved at time of referral

(Please Tick)

		

		☐		

		☐

		

		Family Support 

		☐		Autism Outreach Team

		☐

		

		Local Support Team

		☐		Physiotherapy

		☐

		

		Specialist Outreach

		☐		Occupational Therapy

		☐

		

		CAMHS

		☐		Hearing Impairment 

		☐

		

		Speech and Language Therapy

		☐		Visual Impairment 

		☐

		

		Educational Psychology

		☐		Social Services

		☐

		

		Behaviour Support

		☐		Other (Please specify in box 21)

		☐

		15a. Please include contact name and email address for current agencies involved where known

		



		16. Previous Exclusions?

		Yes

		

		No

		

		FTE (Number)

		

		Permanent (Number)

		



		17. Managed Moves?

		If Yes, please specify Number:

		

		Please specify destination school(s)

		



		18. PSP in Place?

		Yes

		

		No

		



		19. EHCNA Status (Please Tick)

		

N/A

		☐		Applied – Refused

		☐		Applied - Ongoing

		☐		Applied – Agreed

		☐

		Please Note: Whilst the hub aims to support all referrals of children and young people with SEND, information, advice and support on your application (if an EHCP is agreed), will be provided by the SEND Assessment and Planning Team. The Educational, Health and Care Needs Assessment is a statutory process.



		20.What are the preferred outcomes for this young person?

		1. 



		

		2. 



		

		3.  



		

		4.



		

		5.



		





21.Additional Comments

		















		22.Signed Referrer

		

		Date of referral

		



		23.Referrer’s Details

		Surname

		

		Forename

		



		

Address

		



		Telephone

		

		Email

		



















		SEND and Inclusion District Consent Form 

(Please note that a referral cannot be accepted without written or verbal consent from the parent / carer)





		

Consent to refer to the SEND & Inclusion District Hub



The aim of the SEND and Inclusion District model is to work collaboratively with schools and other agencies to resolve some of the issues currently faced in (name of District) and Staffordshire in relation to children and young people with SEND and / or at risk of exclusion. It promotes a culture of inclusion and will not give up on any child or young person. It provides a consistent and shared approach so that children and young people’s needs are met locally, and they are supported to improve their outcomes. 

There is a focus on ensuring that the right support is provided at the right time. 



The desired outcome is that all children and young people with SEND and / or at risk of exclusion can reach their full potential and lead fulfilling lives in their local schools and communities. 



Using your personal information 



Staffordshire County Council or its partners will not process your personal data unless you have provided consent to receive this service. If you provide consent to receive this service your personal data will be processed for this service to be delivered to you.



The information provided by you on this form will be processed by Staffordshire County Council in accordance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018.



The information you provide the SEND & Inclusion District Hub may be used by Staffordshire County Council to provide and offer support required and for evaluation purposes. We may provide access to the data we hold about you to other professionals working on behalf of Staffordshire County Council to provide a service to you. It may also be shared with other agencies in Government or providing services to children where there is a legal basis to do so. 



The sharing of information with our partners as part of the SEND District Hub Model ensures that we:



· Provide a joined-up approach and comprehensive support, guidance, advice and direct services to families as early as possible

· Assess and monitor the effectiveness of the service and how they have benefitted you and your family

· Provide the best service possible to you



Partners that we work with can include:



· District and Borough councils

· Health organisations

· Schools

· Voluntary sector organisations

· Police

· Fire and Rescue services



We will disclose your information to any authorised partner who could actively contribute to ensure the best possible outcome for your child / young person.  



Information will be shared with the relevant authorities without consent:



· If a child or adult is at risk of harm

· For the purpose of prevention and detection of crime



Recording SEND and Inclusion Hub Meetings



SEND and inclusion hub meetings are recorded for administrative purposes only. The recordings are stored in a secured, password protected file for 4 working weeks only and will not be shared with any other third party external to Staffordshire County Council administrative staff. The recordings are used to ensure that minutes and action plans written for children and young people are as accurate as possible and minutes are noted verbatim. After the 4 week period, recording will be permanently deleted. If you require a written transcript of the discussion about your child, you should inform the person completing this referral on your behalf as soon as possible. Please note: a written transcript of the entire meeting will not be possible as many children are discussed within this forum. Any requests of this kind will be politely refused. This is to ensure that we are compliant with General Data Protection Regulations (GDPR). 



For more information about the digital recording of Microsoft Teams Meetings, please visit: Record a meeting in Teams (microsoft.com) 



Keeping your data secure



The sharing of your own and your family’s personal data is governed by information sharing and confidentiality agreements which are in place between partners to help protect your data. All partners are subject to the requirements of data protection legislation.



If you have any concerns about the planned use of your information, please speak to your School SENCo or the SEND and Inclusion Co-ordinator for your District. 



For further information on how your personal data is used and how to exercise your information rights please see our privacy notice:



https://www.staffordshire.gov.uk/Your-council-and-democracy/Privacy-notices/Privacy-notice.aspx













Providing Consent 



Written Consent



I / We have had the SEND and Inclusion District Model explained to me / us and I / we agree to the child/ren named on this referral form being referred to SEND and Inclusion (name of District).



I / We give consent to the Officers of The SEND & Inclusion District Hub to contact other agencies for further information in relation to this referral.



Information held by The SEND & Inclusion District Hub and obtained through the referral and assessment process may be shared with relevant agencies or organisations for the purpose of developing and implementing a support plan. Information may also be shared with outside agencies for the purpose of evaluating the effectiveness of the SEND and Inclusion District Model. The sharing of information will be carried out in accordance with the terms and procedures of the Information Sharing Agreement and Confidentiality Statement. 



I / We understand that I / we do not have to give consent and it will not affect other services that are received.



Parent / Carer Print Name:………………………………………………………………………..

(Person with parental responsibility)



Signature:……………………………………………………………      



Date: …………………………………………



Verbal Consent

(Where recording verbal consent, the referrer confirms that the parent/carer understands their information will be processed by Staffordshire County Council and appropriate partners, if they want further information it can be found at: www.staffordshire.gov.uk/privacy ).



As an alternative to a written consent, verbal consent may be obtained at the point of referral.

 

Date of verbal consent: 



Name and position of person who gained verbal consent: 



Name of person who gave verbal consent: 



Relationship to (insert name of child/ren) 



What if I / we change my / our mind(s) about consent for my / our child to participate in The SEND & Inclusion District Hub?



If you change your mind about your child participation in The SEND & Inclusion District Hub and the sharing of information between partners, you have the right to withdraw consent and this can be done at any time. You can do so by contacting the person who completed this referral on behalf of (insert Child’s name) or the SEND and Inclusion Co-ordinator for your District.





	



















Please use this guide to help determine support required
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HOW MUCH SUPPORT DO THE FAMILY REQUIRE?

Please use the guide on the previous page to give each of the following areas a score between 1 to 10 

PHYSICAL HEALTH

E.g. physical development, diet, healthy living, accessing healthcare, toilet training

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐











YOUR WELLBEING

E.g. parent/carers own wellbeing, peer support, mood, managing stress/difficulties, mental health

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













MEETING EMOTIONAL NEEDS

E.g. child’s wellbeing, parent-child relationship, emotionally fuelled behaviour, understanding feelings 

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐











KEEPING CHILDREN SAFE

E.g. safety in and out the home, child’s understanding of dangers, family history or current situation

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













SOCIAL NETWORKS

E.g. support network from friends & family, isolation, new to area, access to groups/activities/services 

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













EDUCATION & LEARNING

E.g. nursery/school attendance, play & learning at home, child’s development, access to toys/equipment/experiences 

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐











BOUNDARIES & BEHAVIOUR

E.g. behaviour management strategies, age appropriate rules/boundaries, praise, consistency, child’s behaviour

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













FAMILY ROUTINE

E.g. appropriate daytime/bedtime routines, sleep patterns, one-on-one time with child, family time

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













HOME AND MONEY

E.g. suitability of home environment, cleanliness, family budget, appropriate benefits, access to financial services

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐













PROGRESS TO WORK

E.g. employment status, goal-setting, education/training, barriers to employment (such as childcare)

 1       2       3       4       5      6       7       8       9      10

☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐    ☐
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Please use this guide to help determine if support from the 0-19 Family Support
Service would be appropriate......

9-10 Effective parenting

Parents/carers are able to maintain
effective solutions and manage problems.
Parents/carers may seek advice from
professionals, family members or friends,
but rarely require additional support from
professionals to put advice into place.

Tier |

Universal - not currently requiring
additional support from a referral
based service

7-8 Finding what works

In the main, the family are able to find
effective strategies and ideas for their
difficulties, however they may require
encouragement and support to maintain
these, or they may benefit from some
tailored advice to overcome larger issues.

Parents/carers have been trying out their
own strategies and ideas for a while now,
however they are struggling to find

solutions, and/or to maintain consistency. Tier 2
Parents/carers are willing to accept

support, new strategies and ideas.

An appropriate referral for the
FAMILY SUPPORT SERVICE
or other Specialist Services

3-4 Accepting help

The family have just begun to recognise
that there may be issue/s that needs
addressing. They have recently decided to
accept help, but have not yet tried any
strategies or ideas themselves. Parents/
carers may not know where to start, nor
feel confident about making changes.

1-2 Stuck

Professionals, family members or friends

have concerns, however parents/carers do
not necessarily feel that there is a problem
currently. Parents/carers may not feel in a
place to discuss the issue/s at the moment.
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		Part 1 – Key Information (Please print clearly)

		S9 Ref Number

		                                            

		Learner Details



		Title: ☐Mr ☐Mrs ☐Miss ☐Ms ☐Other:         

		Gender: 

		☐ Male

		☐ Female

		Date of Birth:

		                                

		First Name: 

		                                                                 		Family/Surname:

		                                                                

		Middle Names:

		                                                                 		Preferred Name:

		                                                                

		National Insurance Number:

		                                          		Age at Start Date:

		     		Age at 31st Aug:

		     

		Address Line 1:

		

		Home Tel No:

		                                                

		Address Line 2:

		                                                 		Mobile Tel No:

		                                                

		Town:

		                                                 		Email address:

		                                                

		County:

		                                                 		Post Code

		     		Years at Address:

		     

		Emergency Contact Details: 



		First Name:

		     		Surname:

		     

		Relationship to Learner:

		     		Mobile/Home No:

		



		Health Condition



		Do you consider yourself to have a disability, long term health problem or learning difficulty?        

		☐ Yes         

		☐ No



		If you have ticked yes to the answer above, please tick the most appropriate box(es) below. We may be able to signpost you to organisations who offer additional specialist support while on the course.



		Disability/Health Problem

		

		



		☐ Vision impairment

		☐ Profound complex disabilities

		☐ Asperger’s syndrome



		☐ Hearing impairment

		☐ Social and emotional difficulties

		☐ Disability affecting mobility



		☐ Other physical disability

		☐ Speech, language, and communication needs

		☐ Mental health difficulty	



		☐ Other disabilities

		☐ Temporary disability after illness (for example post-viral) or accident



		☐ Other medical condition (for example epilepsy, asthma, diabetes)



		Learning Difficulty 

		

		



		☐ Moderate learning difficulty

		☐ Autism spectrum disorder

		☐ Dyslexia



		☐ Severe learning difficulty

		☐ Dyscalculia	

		☐ Other specific learning difficulty



		☐ Other learning difficulty

		

		



		Which one of the above do you consider to be your Primary Health or Learning Difficulty?

		                                                       

		Do you have /have you ever had Education Health Care Plan: 	

		☐ Yes 	

		☐ No



		If Yes, please provide the Local Council it was Issued by: 

		                                                                                                       

		Ethnic Group (Please tick the most appropriate box)



		White

		Mixed / Multiple ethnic group



		☐ English / Welsh / Scottish / Northern Irish / British (31)

		☐ White and Black Caribbean (35)



		☐ Irish (32)

		☐ White and Black African (36)



		☐ Gypsy or Irish Traveller (33)

		☐ White and Asian (37)



		☐ Any other White background (34)



		☐ Any other Mixed / multiple ethnic background (38)



		Asian / Asian British

		Black / African / Caribbean / Black British 



		☐ Indian (39)

		☐ African (44)



		☐ Pakistani (40)

		☐ Caribbean (45)



		☐ Bangladeshi (41)

		☐ Any other Black / African / Caribbean background (46)



		☐ Chinese (42)

		Other ethnic group



		☐ Any other Asian background (43)

		☐ Arab (47)



		

		☐ Any other ethnic group (98)



		

		☐ Not Provided (99)



		

		



		

		



		Part 2 - Employment Status 



				

☐ In paid employment – (please complete employer details section below) – (10)

☐ Not in paid employment, looking for work and available to start work (please complete the unemployment section) – (11)













		Are you currently in education or training? 

		☐ Yes

		☐ No



		Details of last or current education or training programme

		     		Date left last education

		     

		EMPLOYED (where applicable)



		Are you Self Employed?

		☐ Yes

		☐ No



		Company Details



		Company Name:

		                                                            		Company Registration Number:

		                                        

		Site Name:

		                                                            		Company Primary Standard Industry Code(SIC):

		               

		Address Line 1:

		                                                            		Is this the registered company Address?:

		☐ Yes

		☐ No



		Address Line 2:

		                                                            		Company Size:

		                                        

		Address Line 3:

		                                                            		Number of Employees at Site:

		               

		Town:

		                                                           		Site EDRS/ERN Number:

		                                       

		County:

		                                                           		Post Code:

		                                       

		Employment Details               



		Employee Job Title:

		                                                                                    		Employment Start Date:

		                           

		Job Role:

		☐ Administration

		☐ Specialist

		☐ Technical/Digital

		☐ Managerial

		☐ Supervisor

		☐ Assistant



		

		☐ Professional

		☐ Labourer

		☐ Operative

		☐ Other (please specify)

		



		Hours of work per week:

		☐ 0 – 10

		☐ 11 – 20

		☐ 21 – 30

		☐ 31 +



		Length of employment

		☐ Up to 3 months

		☐ 4-6 months

		☐ 7-12 months

		☐More than 12 months



		Line Manager Name:

		                                                         		Line Manager contact number:

		                                       

		



		UNEMPLOYED (where applicable)



		Length of unemployment – How long have you been unemployed?



		☐ Less than 6 months

		☐ 6-11 months

		☐ 12-23 months

		☐ 24-35 months

		☐ 36 months or more



		Current Benefit Status



		Are you curretly on any benefits?

		☐ Yes

		☐ No



		☐ Job Seekers Allowance (JSA)

		☐ Employment and Support Allowance (all categories)



		☐ Universal Credit

		☐ Other state benefits



		Disability Living Allowance

		☐ Yes

		☐ No

		Personal Independence Payments

		☐ Yes

		☐ No



		Job Centre Information



		Location:

		                                                                           		Advisor’s Name:

		                                                                 





		Part 3 – External Support Agencies contact or a Tutor/Head of Year from previous education



		Contract Name:

		                                                              		Organisation Name:

		                                                             

		Contract Number:

		                                                              		Address:

		                                                             

		Email Address:

		                                                              		Postcode

		               

		Notes:

                                                                                                                                                                                                                        










		Programme/Programme Assessment



		Reason for Referral, please provide information as to why you feel the individual requires this programme include any barriers to learning.



		



[bookmark: _GoBack](Insert Learner name) right to live and work in the UK has been verified. 



		What benefit do you feel this programme can provide to support the individual?



		



		How long do you feel the individual would benefit from this programme?



		



		What kind of future work/career is the individual most interested in? 

If employed, what are the aspirations for the progression within work?



		



		Previous Work Experience/ Employment? 



		



		What industry sector is the individual interested in working in? 



		Agriculture, Forestry & Fisheries

		Mining and Quarrying

		Manufacturing



		Electricity, gas, steam air conditioning supply

		Water supply, sewerage, waste management and remediation activities

		Construction



		Wholesale and retail trade; repair of motor vehicles and motorcycles

		Transportation and storage

		Accommodation and food service activities



		Information and communication

		Financial and insurance activities

		Real estate activities



		Professional, scientific and technical activities

		Administrative and support service activities

		Public administration and defence; compulsory social security



		Education

		Human health and social work activities

		Arts, entertainment and recreation



		 Other (Please specify):

		



		Further comment to specify the industry

		



		Additional Information (e.g. Special Education Need Status, assistance with travel)



		



		Referral Organisation Declaration



		I confirm that, in line with the details shown above and to best of my knowledge, the above-named person being referred is currently (tick as appropriate):



		NEET



		 Not in Employment

		 Not in Education or Training

		 Is at Risk of becoming NEET



		I confirm that the information on this form in accurate as of the date shown below.



		Referral Partner Signature

		

		Referral Date:
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Volunteering opportunity with the Commissioner's Independent Scrutiny Panel
. p— Could you volunteer to review Police powers to ensure they are being used correctly?

‘The Commissioner's Independent Scrutiny Panel i looking for a diverse group of people o
scrutinise Police powers including the use of stop & search, the use of force and powers within
custody.

Volunteers will help interrogate information and body worn video to identify issues and be:
involved in suggesting solutions.
J— [—

‘Applications are now open, find out more or apply here: Independent Scrutiny Panels -
Staffordshire Commissioner (staffordshire-pfec govukl
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CEYP SURVEY (Printable-pages).docx
CEYP - Care Experienced Young People SURVEY

 

Healthwatch Staffordshire is working with Staffordshire County Council to explore the experiences of care, as expressed by young people. Please try to send your responses to us before the end of August 2023.

We would like to invite you to take our survey.  All answers to the survey are anonymous. We may use some quotes in some of our reports, to capture the views of young people and highlight the types of responses we received.

 

1. How would you rate your experience as a child or a young person, through the Care journey? *



		  

		very good



		  

		good



		  

		neutral



		  

		mixed views



		  

		poor experience





 

2. What was the most rewarding or best aspect of your care experience and why? *



		 





 

3. What was 'not so good' about your experience as a young person in care? Please explain in a short statement, in your own words. *



		 





 

4. How has your experience of care, influenced your emotional well-being? (select one answer) *



		  

		good impact



		  

		no significant effect



		  

		bad impact



		  

		not sure /or prefer not to say





 

5. Can you expand on your previous response, stated how it affected you, in terms of noticeable behaviour. (i.e. positive/ chatty/ sense of belonging/ my usual self/ low mood/ lack of sleep etc.) *



		good impact  

				 









		no significant effect  

				 









		bad impact  

				 









		not sure/ or prefer not to say  

				 











 

6. How have you dealt with the situation? Where did you seek support? Was it available? In a timely manner? *



		 







 

7. Have you ever accessed these services? *



		  

		a). CYPMHS/ CAMHS (Children and Young People's mental health services)



		  

		b). AMHS (Adults Mental Health Services)



		  

		c). both the above.



		  

		d). none of the above.



		  

		e). Other (please specify):

		 











 

8. Were the above services easy to access and how did you find transitioning between services, if applicable. *



		

		easy

		average

		difficult



		Accessibility of Services

		  

		  

		  



		Transition between Children/ Adult services

		  

		  

		  





 

9. How would you like mental services for young people to be improved? What changes would you like to see within the system? *



		 





 

10. While in the care of the local authority, have you been kept informed about your Care Plan and Pathway Plan, through regular meetings and reviews with your social worker and/ or personal advisor? *



		  

		Always



		  

		Often



		  

		Sometimes



		  

		Very rarely



		  

		Not at all





 

11. Are you currently in appropriate accommodation, which meets your needs? *



		  

		Yes



		  

		No





 

12. Please tell us your gender 



		  

		Woman



		  

		Man



		  

		Non-binary



		  

		Prefer not to say



		  

		Prefer to self describe:

		 











 

13. Please tell us which sexual orientation you identify with *



		  

		Asexual



		  

		Bisexual



		  

		Gay man



		  

		Heterosexual/straight



		  

		Lesbian/Gay woman



		  

		Pansexual



		  

		Prefer not to say



		  

		Prefer to self describe:

		 











 

14. Please tell us your age *



		  

		13 to 15 years



		  

		16 - 17 years



		  

		18 - 24 years



		  

		25+ (but not over 30)





 

15. Do you have a disability or long term health condition? *



		  

		Yes



		  

		No



		  

		Prefer not to say





 

16. What is your nationality? Please state below. 



		 





 

17. Are you an unaccompanied asylum-seeking child in the UK? (as part of UASC population) 



		  

		Yes.



		  

		No.





 

18. Please select your ethnicity *



		  

		Arab



		  

		Asian/Asian British: Bangladeshi



		  

		Asian/Asian British: Chinese



		  

		Asian/Asian British: Indian



		  

		Asian/Asian British: Pakistani



		  

		Asian/Asian British: Any other Asian/Asian British background



		  

		Black/Black British: African



		  

		Black/Black British: Caribbean



		  

		Black/Black British: Any other Black/Black British background



		  

		Mixed/multiple ethnic groups: Asian and White



		  

		Mixed/multiple ethnic groups: Black African and White



		  

		Mixed/multiple ethnic groups: Black Caribbean and White



		  

		Mixed/multiple ethnic groups: Any other Mixed/Multiple ethnic group background



		  

		White: British/English/Northern Irish/Scottish/Welsh



		  

		White: Irish



		  

		White: Gypsy, Traveller or Irish Traveller



		  

		White: Roma



		  

		White: Any other White background



		  

		Prefer not to say



		  

		Other (please specify):

		 











 

19. What is your religion or belief? *



		  

		Christian



		  

		Muslim



		  

		Hindu



		  

		Sikh



		  

		Jewish



		  

		Buddhist



		  

		No religion



		  

		Prefer not to say



		  

		Other (please specify):

		 











 

20. What is the highest educational level you have achieved? 



		  

		None



		  

		Primary (left school before/at 11 years old)



		  

		Secondary (left school before/at 16 years old)



		  

		A levels, high school, college or equivalent



		  

		Post secondary vocational/technical training



		  

		University (first degree)



		  

		Postgraduate (second or further degree)



		  

		Not known



		  

		Prefer not to say





 

21. What is your current occupation? 



		 





 

22. Which of the following best describes your current employment status? 



		  

		Working full time (employed or self-employed)



		  

		Working part time (employed or self-employed)



		  

		Unemployed and looking for work



		  

		Unable to work due to health issues or a disability



		  

		Stay at home parent



		  

		Caring for someone with long term health conditions or a disability



		  

		Student



		  

		Doing unpaid work/volunteering



		  

		Prefer not to say



		  

		Other (please specify):

		 











 

23. Which of the following best describes your housing situation? 



		  

		Own outright



		  

		Buying with a mortgage



		  

		Living with family members



		  

		Renting privately



		  

		Renting from the council, a housing association or other social landlord



		  

		Informal living arrangement (no contract sublet, staying with friends)



		  

		Supported living scheme



		  

		Care home



		  

		Temporary accommodation/hostel



		  

		Homeless/sleeping rough



		  

		Prefer not to say



		  

		Other (please specify):

		 











 

24. What is the first part of your postcode? for example: WS11, or ST16 or other. *



		 





 

25. Is there anything else you would like to add to the above information, that you would like to share anonymously, with 'Healthwatch Staffordshire' please. If so, please fill in the free-text box blow. This is optional. Thank you. 
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                                                                       Limited places available, so register             your in                                                             your interest as soon as possible.
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Open to all families living in Staffordshire 

    September to December 2023. 

We are offering a number of FREE Community Learning Service funded adult courses delivered to families across Staffordshire (not Stoke) in the Autumn term. Programmes will be run by highly experienced tutors who all have many years of experience in supporting families and helping adults and children to learn together. 

Courses have different themed sessions each week, with tutor feedback provided to ensure that family’s needs are met. Delivered on a small group basis face to face or using MS Teams (Certain Districts) and WhatsApp, email with video demonstrations, access to online materials and a weekly activity to complete at home. Start dates available from end of September 2023. All courses are open to any adult age 19yrs+, Staffordshire residents.



 

 

 .   

 





























Simply Play for 0-4yrs (PEEP)

10 weekly sessions 

  A face-to-face course for families                                       with a child/ ren age 0-4 years

  Fun activities and learning to                                      

         support your child's                                                   development. Different themes                            every week, stories, songs/ rhymes to join in with. 

Learn how to support your child's early years and gain new skills and knowledge.

Term Time Only 





 

 

 

 

 

 

Simply Play for Babies (PEEP)

          10 weekly sessions 

A face-to-face course for families with a baby up to 12 months.

Enjoy new sensory play ideas, early language activities and get lots of ideas to try at home,          while developing your understanding of how you                              can support your baby to grow and develop.

        Term Time Only
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You must be able to commit to a minimum of 8 sessions in order to enrol onto the 10 session courses









To register your interest in a course, please email: groupwork@staffordshire.gov.uk with the following information:

 

For parents and carers: please email your name, child’s name, and date of birth together with your contact number, address and which course and day you are interested in attending.

 

For professionals: please complete the group work referral form and send to the above email.  

 

A member of the group work team will contact you as soon as possible to discuss available places.

 

A member go 

 

 

 

 

 g Debbie Fogg on:                 01283 233400.





‘From Pram to Primary School’ 

10 weekly sessions

 A face-to-face course adult only to help you support your children’s behaviour by Family Caring Trust.

  

Struggling with your child’s behaviour; mealtimes and bedtimes becoming a challenge? 

If your child is aged between 0-11 years, then this programme could be for you.

Term Time Only

  .                                                                          
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